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Introduction

The Basement Project is not only committed to providing a service for young people
but acknowledges the connection between the environment / climate crisis and the
threat of current and future homelessness, disease, food and water shortages and
poverty for millions of people around the world.

The Basement Project understands that all organisations, no matter how small, can
actively work to reduce their carbon emissions and therefore reduce this threat. As
such, the Basement Project recognises its responsibility to reduce its environmental
footprints and formally commits itself to being an environmentally responsible
organisation and will foster and encourage personal responsibility among all staff and
volunteers in caring for the environment. The Basement Project acknowledges its role
in promoting an environment that future generations can enjoy.

The Basement Project will do this through:
Legal compliance

e Comply with all relevant environmental legislations and regulations that
affect the organisation.
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Observe environmental legislation as a minimum standard and seek to out-
perform current legislative requirements, where practical.

Waste solutions

Practise the principle of Reduce, Reuse, and Recycle in the consumption
of material. Recycle wastepaper, cardboard and other recyclable materials

Reduce paper consumption by printing double-sided
Print only if necessary

Encourage sharing of copies of agenda and minutes by people at Basement
Project meetings (use projector as an option)

Use scrap paper for notes, minute-taking, printing draft copies, etc
Reduce junk mails being sent to the Basement Project

Repurpose / reuse incoming packaging materials such as boxes and
envelopes

Where practical use glasses and mugs as opposed to disposable
alternatives

Share office supplies and centralise their purchase
Distribute electronic copies of information papers
Use PowerPoint presentation when applicable instead of paper handouts

Procure environmentally friendly products, such as recyclable printer toner
cartridges, etc

Energy use

Switch off lights when not in use

Carry out inspections to ensure that lights and other unnecessary electrical
appliances have been switched off (daily routines)

Turn off computers including the monitor at the end of the day or if it will not
be in use for a few hours

Turn on the heating when the temperature goes down below the
recommended temperatures

Use natural light as much as possible
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e Use energy efficient light bulbs throughout the office.
e Use the timer on the immersion heater (hot water) or switch off once up to
temperature.
Transport solutions

e Encourage employees to arrange appointments such that travel between
them and to and from the office is kept to a minimum.

e Car share when the opportunity arises (meetings etc)
Purchasing and procurement
e Be aware of the environmental effects of products and the credentials of
their suppliers; making a conscious decision to choose those who have

sound environmental credentials.

e Seek and purchase energy efficient equipment or consider reusing
equipment where possible.

e Cut down (or remove) suppliers’ journeys (C0? emissions) by ordering from
local suppliers

Water conservation

e Encourage employees to conserve water by turning off the tap when not in
use

e Use existing resources, ordering bottled water only when necessary.
Monitoring and support

e The nominated Health & Safety Officer and Management Team will take
responsibility to ensure the process and policy is upheld within the
organisation and may delegate to a nominated staff member.

e Staff and volunteers will be updated annually or when required.

e Staff and volunteers are required to support this policy in their day-to-day
work or voluntary role and, where required, may be asked to be involved
with decisions that affect them.

Appraisal System

e The Basement Project will seek to make all of its current and future
premises as energy and water efficient as practical. Where it does not own
premises, it will work with the owners to try and achieve this ambition.

e When working in partnership, the Basement Project will work with partners

to spread good practice in the sector.
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e The management team / nominated staff member will develop an ethos
around staff and volunteers taking an active role in improving our carbon
and environmental footprint.
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